
Inbox configuration with labels

Description

Today in class we set out to add labels to our Gmail accounts to keep everything organized

First of all, you need to log into Gmail

Next, go to â??SETTINGSâ?•.
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Click on the â??LABELSâ?• section.
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Click on â??CREATE A NEW LABELâ?•.
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After clicking â??NEW LABELâ?•, we select and type the label we want to create, for example,
HODAIFA.

COMPANY NAME
Address | Phone | Link | Email

default watermark

Page 4
Footer Tagline



And now the name HODAIFA will appear, so when I receive a personal email (Gmail), I label it with my
name.
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